School Emergency Plan Prompt Sheet for pupils
This framework is for pupils to use as a prompt when completing the
‘Be prepared. Stay safe!’ project

· Raise the alarm and stay calm.
· Is anybody injured?
· If there is any immediate danger then make sure the rest of the group is safe first
· Does anyone need treatment?
· Can they walk out of the building? What if they can’t?
· Organise your own emergency evacuation for your class (including taking the register).
· Where should we line up? Does everyone know where to go?
· How do we know everyone has got out safely?
· Where should we line up if there is a risk of an explosion?
· Do we need to contact the Emergency Services/Local Authority?
· What information will they need?
· What about people who live next to the school?
· What will we do if we can’t go back into the building?
· What if it’s raining and cold?
· Who else do we need to contact?
· Parents/carers
· Dealing with the media - local/ national press (newspapers/radio/TV)
· Could you write and perform an interview (Headteacher and TV news)
· Gas supplier (e.g. British Gas)?
· Transport company/ coach to take the children to an emergency rest centre (a safe place/another building e.g. the local community centre, leisure centre or a neighbouring school.
· Where is the boiler room?
· Where/ how do we turn off the gas, electricity, water?
· 
If the school is going to be closed for a number of days/weeks where can we go? What other venues or buildings could we use to deliver our lessons and keep our school running?
How would we manage things in our makeshift school? What about school dinners, play time, keeping everyone safe in a crowded, unfamiliar building? Can you think of anything else?

